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On the first line of the abstract page, center the word “Abstract” (no bold, formatting, italics, underlining, or quotation marks) like shown above. The abstract should be a single paragraph in block format (without paragraph indentation), and the appropriate length can vary, but they are typically between 150 and 200 words. Section 2.04 of the APA manual (American Psychological Association [APA], 2010) has additional information about the Abstract. The use of an Abstract is important because many journal readers first read it to determine if the entire article is worth reading.

Safety: An Aviation Manager’s Perspective
Before getting started, you will notice some things about this paper. First, everything is double-spaced. Second, margins are 1-inch wide on all sides. Third, paragraphs are indented ½ inch. Fourth, the upper left of each page has a running head in all capital letters, and the upper right has the page number. Try to pay attention to all of these details as you look through this paper.

Now that those details are out of the way, you should know that this first part of the paper is called the “Introduction” section, yet it does not have a heading that actually says “Introduction”. Instead, the title of the paper is typed at the top of the first page (be sure to center the title, but do not put it in bold). In this section, you would often start with a topic paragraph that introduces the problem under study. The importance of the topic should be pretty clear from the first paragraph of the Introduction. Section 2.05 of the APA manual (APA, 2010) will help give you some ideas about how to write this.

Remember to cite your sources throughout the analysis. Articles and books are cited the same way in the text, yet they appear different on the References page. For example, an article by Cronbach and Meehl (1955) and a book by Bandura (1986) are written with the authors’ names and the year of the publication in parentheses. However, if you look on the References page they look a little different. Remember that APA style does not use footnotes or anything like that for citations. Two other things about citations are important. When a citation is written inside parentheses (e.g., Cronbach & Meehl, 1959), an ampersand is used between authors’ names instead of the word “and.” Second, when citing an author’s work using quotations, be sure to include a page number. For example, Sims (2000) once wrote that two important elements of a helping relationship are “genuineness and transparency” (p. 72). Notice that the page number is included here. Unless a direct quote is taken from a source, the page number is not included.
Try to explain why you found what you did in your study. Is it what you predicted? If not, why? You may have to think about your results in a theoretically meaningful way. Also, how do your findings fit in with previous theory and literature? Are your results consistent or inconsistent with what has been found in the past? If they are inconsistent, how can you explain this? Think about what you would do different next time if you conducted a similar study. Future research ideas are often discussed when limitations are discussed.

Describe the implications of your findings to theory and practice. Answer the question, “How does my study add to management theory?” Also, think about practical applications of your findings or give some additional directions for future research. When you have done that, you have written a paper in APA style!

As you will see on the next page, all of the sources you used in your analysis will be listed on a separate References page, listed in alphabetical order.
Although you will not likely do so in this assignment, when you conduct surveys or compile data, it should be referenced in the body of the paper, but presented in a Table like the example on page 6.  Do not include pictures, graphs, or charts in the body of the paper! 
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